UBND TINH BAC NINH CONG HOA XA HOI CHU NGHIA VIET NAM

SO GIAO DUC VAPAO TAO Péc lap - Tw do - Hanh phuc
Sé: 03 /HD-SGDDT Bdc Ninh, ngay 11 thang 9 ndm 2025
HUONG DAN

T6 chirc Hoi nghi can bd, cong chirc, vién chirc;
Hoi nghi nguoi lao dong nam hoc 2025-2026

Can ctr Luat s6 10/2022/QH15 ngay 10/11/2022 ctia Qubc hoi vé Thuc hién
dan chu ¢ co so;

Can ctr Nghi dinh sd 59/2023/ND-CP ngay 14/8/2023 cua Chinh phu quy
dinh chi tiét mét sd diéu cua Luét Thuc hién dan chu & co so;

Can ctr Nghj dinh s6 145/2020/ND-CP ngay 14/12/2020 cua Chinh pht Quy
dinh chi tiét va hudng dan thi hanh mot s6 diéu caa Bo luat Lao dong vé diéu kién
lao dong va quan h¢ lao dong;

Can ctr Thong tu s6 09/2024/TT-BGDDT ngay 03/6/2024 cua B Gido duc
va bao tao (GDDT) vé cong khai trong co s¢ giao duc (CSGD);

Can ctr nhiém vu nam hoc 2025-2026, S6 GDDT hudng t6 chirc HOi nghi can
bd, cong chirc, vién chire (HN CBCCVC) ; Hoi nghi nguoi lao dong nam hoc 2025-
2026 (HN NLD), cu thé nhu sau:

I. MUC PiCH - YEU CAU

1. Muc dich

Phat huy day du quyén lam chu, tinh than trach nhiém, sttc manh tap thé va
nang lyc sang tao cua doi ngii can bg, cong chirc, vién chirc, nguoi lao dong cung
cac to chire doan thé trong co quan, don vi dé t6 chitc thuc hién ¢6 hiéu qua nhiém
vu nam hoc 2025-2026; dong thoi xay dung co quan, don vi trong sach, vimg manh,
dat chuan vian héa theo quy dinh.

Thuc hién cong khai cac hoat dong ctia co s& gido duc; to chire ra soét, xay dyng
va bo sung ndi quy, quy ché, quy dinh ndi bd bao dam tinh thong nhat, dong bo; tap
thé can bo, cong chuec, vién chiic, nguoi lao dong cung cam két thuc hién nghiém thc
nham hoan thanh ¢ hiéu qua nhiém vu chinh tri, chuyén mon duoc giao.

Tb chuc phat dong trong ddi ngli can bg, cong churc, vién chiic va nguoi lao dong
tich cuc huong tmg, day manh viéc thuc hién cac phong trao thi dua yéu nudc va cac
cudc van dong do Pang, Nha nudc, nganh Gido duc va dia phuong phat dong. Trén co
s& tong két, danh gia két qua thuc hién, kip thoi rat ra bai hoc kinh nghiém, dé xuét cac
bién phap nang cao hiéu qua, tir 46 gop phan cai thién va nang cao chat luong gido duc.

2. Yéu ciu

Ho1 nghi duogc td chirc theo nguyén tac cong khai, dan chu, thiét thuc, hiéu
qua, bao dam tuan thu cic quy dinh tai Nghi dinh sé 59/2023/ND-CP ngay
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14/8/2023; Nghi dinh sb 145/2020/ND-CP ngay 14/12/2020 ctia Chinh phu va cac
van ban phap luat c6 lién quan.

Thu trudng don vi cé trach nhi¢m chi dao xay dung ké hoach t6 chirc Hoi
nghi, bao dam dang muc dich, yéu cau va noi dung da duoc xac dinh, phu hop voi
quy dinh hié€n hanh.

Hoi nghi can thé hién dﬁy du y chi, nguyén vong ctia can bo, cong churc, vién
chuc va nguoi lao dong; déng thoi thé)ng nhét cac hoat dong trién khai nhiém vu
nam hoc 2025-2026, lam co so dé danh gia tap thé, ca nhan trong qua trinh thuc
hién nhiém vu.

Bao dam 100% co quan, don vi to chitc Hoi nghi theo diing quy dinh.

II. NGUYEN TAC, THOI GIAN, HINH THUC, THANH PHAN PAI
BIEU THAM DU, CHU TRIi TO CHUC HQI NGHI

1. Nguyén tiic

Cac CSGD déu phai t6 chirc Hoi nghi dé CBCCVC, nguoi lao dong tryuc tiép
tham gia dong gop y kién vé quan ly va xay dung co quan, don vi trong sach, viing
manh, dat chuan van hoa.

Ho1 nghi duoc t6 chirc dan chu, khach quan, thiét thuc, bao dam céac noi dung
theo quy dinh.

Hoi nghi hop 1é khi c6 it nhat 2/3 cong chirc, vién chirc, nguoi lao dong cua
co quan, don vi hoac 2/3 s6 dai biéu duoc triéu tap tham du. Cac nghi quyét, quyét
dinh chi dugc théng qua khi c6 trén 50% sd ngudi du tan thanh va ndi dung khong
trai quy dinh phép luat.

2. Thoi gian t6 chire: Xong trudc ngay 30/9/2025 (néu don vi nao to chic
Hoi nghi sau ngay 30/9/2025 bao cio 1y do vé S& GDPT (qua Vin phong, dong chi
Hoang Viét Hung - Chuyén vién Vin phong, s6 dién thoai 0975 316 159).

3. Hinh thire: Ho1 nghi toan thé CBCCVC, nguoi lao dong tai co quan, don vi.

Céc don vi tryc thudc S& bao céo lich t6 chiae Hoi nghi vé Van phong So
trude khi to chitc Hoi nghi trude 05 ngay dé theo ddi va chi dao.

4. Thanh phﬁn dai biéu: Lanh dao don vi; Chu tich Hoi déng quan tri
(truong ngoai cong lap); CBCCVC, nguoi lao dong dang cong tac va lam viéce tai
co quan, don vi.

5. Chii tri t6 chire: Thil truong co quan, don vi chu tri to chirc Hoi nghi.

I11. NOI DUNG, CHUONG TRINH TO CHUC HOQI NGHI

1. Co quan S¢& GDPT, cac don vi s nghiép cong lap to chirc Hoi nghi
CBCCVC, nguoi lao dong

1.1. Cong tac chudn bi

(1) Xay dung ké hoach t6 chire Héi nghi CBCCVC: Nguoi dung dau co quan,
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don vi c6 trach nhiém chi dao xay dung va phd bién ké hoach t6 chirc Hoi nghi dén
toan the CBCCVC. K¢ hoach can bao gom cac ndi dung chinh sau:

- Hinh thire t6 chirc Hoi nghi CBCCVC.

- Thoi gian, dia diém t6 chire Hoi nghi CBCCVC.

- N6i dung chuong trinh cua Ho1 nghi CBCCVC.

- Thanh phéan tham dy Hoi nghi CBCCVC: Pai biéu moi; dai biéu triéu tap.

- Trach nhiém cua tap thé, c4 nhan lién quan.

- Kinh phi bao dam.

(2) Xdy dung cac bado cao

Thu truéng co quan, don vi ¢ trach nhiém xay dung cac bao cdo: (1) Kiém
diém viéc thyc hién duong 161, chu trrong cua Pang, chinh sach, phéap luat cia Nha
nudc lién quan dén chirc nang, nhiém vuy; (2) Panh gia, tong két va kiém diém trach
nhiém cua nguoi dung dau trong thuc hién k€ hoach cong tdc nam hoc; (3) Tong
két phong trao thi dua, két qua khen thuéng ndm hoc 2024-2025 va noi dung thi dua
nam hoc 2025-2026; (4) Thuc hién cac quy ché, quy dinh ndi bd (dan chu, chi ticu
ndi bd, lam viéc, thi dua — khen thuong — ky luat...).

- Ban Thanh tra nhan dan: xay dung bdo c4do hoat dong ctia Ban Thanh tra
nhéan dan trong ndm va chuong trinh cong tdc nam ti€p theo (461 vo1 HN NLD).

(3) Thanh phan tham dw Hoi nghi: La toan thé CBCCVC, ngudi lao dong cua
co quan, don vi.

(4) Maket Hoi nghi (xem phu luc 1).

1.2. Té chivc Hpi nghi

(1) Piéu hanh, thu ky Hoi nghi CBCCVC, nguoi lao dong

- Chu tri Hoi nghi 13 nguoi diéu hanh va giai quyét cac van dé phat sinh theo
tham quyén. Hoi nghi c6 02 thanh vién chu tri: tha truéng don vi va 01 CBCCVC,
nguoi lao dong dugc tin nhi¢m, khong gitr chirc vu 1anh dao. Cac thanh vién chu tri
binh dang v€ quyén, dugc phan cong nhiém vy phu hop véi vai tro, trach nhiém.

- Thu ky: La nguoi ghi chép bién ban Hoi nghi, gitp chu tri Ho1 nghi xtr 1y cac
van d¢ lién quan dén Hoi nghi, hoan thién cac vian ban Hoi nghi ngay sau khi Hoi nghi
két thuc. Thu ky Hoi nghi gom 02 thanh vién do chu tri Ho1 nghi ctr.

- Khi dién ra Hoi nghi CBCCVC, nguoi lao dong, trong truong hop cac thanh
vién chu tri Hoi nghi khong thong nhat dugc vé mot van dé cu thé thi xin y kién Ho1
nghi quyét dinh.

(2) Dién tién Hoi nghi

- Tuyén bd 1y do, gi6i thi¢u dai biéu.

- Chu tri 1én diéu hanh Hoi nghi.

- Khai mac Hoi nghi.



- Trinh bay cac bao céo.
- Pai biéu thao luan, trao doi.

- Chui tri Hoi nghi giai trinh, tiép thu y kién, kién nghi cia CBCCVC, nguoi
lao dong va tra 101 kién nghi thudc trach nhiém; két luan thong qua cac bao céo, ndi
quy, quy ché ndi bd ctia co quan, don vi.

- PBai di¢én Ban Thanh tra nhan dan trinh bay bao cao hoat dong ciia Ban Thanh
tra nhan dan trong nam hoc 2024-2025 va chuong trinh cong tdc ndm hoc 2025-
2026 (d6i v6i HN NLD).

- Moi 1anh dao co quan, don vi cap trén phat biéu (néu co).

- Bau Ban Thanh tra nhan dan (d6i véi HN NLD).

- Khen thudng, phat dong thi dua, ky két giao udc thi dua (néu co).

- Biéu quyét thong qua nghi quyét Hoi nghi.

- Bé mac Hoi nghi.

(3) T6 chirc thuc hién nghi quyét Hoi nghi

Ngay sau khi két thuc Hoi nghi CBCCVC, ngudi lao dong, thi trudong don vi
chi dao thyc hién cac ndi dung sau:

- Pho bién nghi quyét Hoi nghi CBCCVC, lao dong dén toan thé CBCCVC,
nguoi lao dong.

- Tiép thu hoan thién nd1 dung cac bao cao da dugc Hoi nghi CBCCVC, nguoi
lao dong théng qua dé ban hanh va gii bao cdo 1én cap trén.

- Stra d6i, bo sung ndi quy, quy ché cua co quan, don vi theo nghi quyét Hoi
nghi (néu c6).

- Trién khai thyc hién nghi quyét Hoi nghi CBCCVC, ngudi lao dong.

- Panh gia thuc hién nghi quyét Hoi nghi CBCCVC, ngudi lao dong (nhiing
ndi dung da thuc hién, nhitng ton tai, vudng méc, phat sinh trong qua trinh thuc
hi¢n), dé xuét cac giai phap dé thyc hién nghi quyét Ho1 nghi CBCCVC, nguoi lao
dong trong thoi gian tiép theo.

2. Cac don vi sw nghiép ngoai cong lap to chirc Hoi nghi ngudi lao dong

2.1. Nji dung, quy trinh t6 chirc Hoi nghi ngudi lao dong theo quy dinh tai Nghi
dinh sb 145/2020/ND-CP ngay 14/12/2020 ctia Quy dinh chi tiét va huéng dan thi hanh
mot s diéu ctia BO luat Lao dong vé diéu kién lao dong va quan h¢ lao dong.

2.2. Cong tac chuan bi, t chic Hoi nghi ngudi lao dong tién hanh nhu cong
tac chuan bi va to chirc Hoi nghi CBCCVC, nguoi lao dong ¢ cac don vi su nghiép
cong lap. Pong thoi, bo sung thém vao dién tién Hoi nghi ndi dung: Bau thanh vién
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tham gia d6i thoai bén ngudi lao dong (sau ndi dung chu tri Hoi nghi gidi trinh, tiép
thu y kién); tong hop dé xut ctia ngudi lao dong vao du thao thoa udc lao dong moi
hoic sira ddi, bd sung thoa udc lao dong di co.

2.3. Thanh phan Hpi nghi: La toan thé ngudi lao dong ctia CSGD.

2.4. Hinh thurc Hpi nghi: Tap trung.

2.5. Maket Hgi nghi (xem phu luc 2).

2.6. Té chikc thwe hién nghi quyét Hoi nghi nguoi lao dong duoc thuc hién
nhu t6 chirc thuc hién nghi quyét Hoi nghi CBCCVC, nguoi lao dong ¢ cac don vi
su nghi€p cong 1ap.

IV. CHE PQ BAO CAO

Céc co quan, don vi giri hd so Hoi nghi vé S6 GDPT (qua Vian phong, dia
chi Email: vanphongsgd@bacninh.edu.vn) trudc ngay 10/10/2025, cu thé:

1. Phong Van hoéa Xa hgi cac xa, phwong

Tong hop bao céo két qua té chirc HO1 nghi ¢ cac truong mam non, tiéu hoc,
trung hoc co sé trén dia ban. HO6 so gom:

- Tong hop két qua to chirc Hoi nghi cua cac don vi truc thudce x3, phudng.
- Tong hop ¥ kién ctia can bo, nha gido va ngudi lao dong.
2. Co quan S¢& va cac don vi truc thuge S6 GDPT

- Bao c4o kiém diém thuc hién Nghi quyét Hoi nghi CBCCVC, ngudi lao
dong nam hoc 2024-2025; nhiém vu nam hoc 2025-2026 .

- Bao céo tong hop ¥ kién ciia can bo, nha gido va ngudi lao dong.

- Bao c4o hoat dong Ban Thanh tra nhan déan (di v6i Hoi nghi NLD).
- Bién ban t6 chtrc Hoi nghi.

- Nghi quyét Hoi nghi.

- Bién ban bau Ban Thanh tra nhan dan (d6i v6i Hoi nghi NLD).

- Thoa udc lao dong tap thé (don vi ngoai cong 1ap).

V.TO CHUC THUC HIEN

1. Vin phong S& GDDPT: Phéi hop hudng din va chi dao cac don vi to chirc
Hoi nghi CBCCVC, Hoi nghi nguoi lao dong nam hoc 2025-2026. Téng hop bao céo,
v kién ctia cac don vi, danh gia Kkét qua t6 chirc Hoi nghi, bao céo lanh dao S6 GDDT.
2. Phong Vin héa Xi hdi cac xi, phwong: Huong dan va chi dao cac CSGD
truc tiép quan 1y t6 chic Hoi nghi CBCCVC hodc Hoi nghi nguoi lao dong nam
hoc 2025-2026. Téng hop, bao céo két qua t6 chirc Hoi nghi cta cac CSGD truc
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tiép quan 1y vé S& GDDT theo quy dinh.

3. Cac don vi truc thugc S& GDDT: Thu trudng cac don vi truc thude So chi
dao xay dung ké hoach, chuan bi noi dung va t6 chirc Hoi nghi CBCCVC, ngudi lao
dong, Hoi nghi nguoi lao dong ndm hoc 2025-2026 dung quy dinh, hi€u qua.

Hoi nghi CBCCVC, Hoi nghi nguoi lao dong 1a hoat dong quan trong nham
thue hién quy ché dan chu ¢ co sd, phat huy quyén lam chu cia CBCCVC va ngudi
lao dong, gop phan xay dung co quan, don vi trong sach, vitng manh. So6 GDPT dé
nghi thu trudng cac don vi quan tdm, chi dao va t6 chire thue hién nghiém tac./.

Noi nhn: KT. GIAM POC
- UBND céc xa/phuong (p/h); z < =
- Lanh dao So GDDT; e PHO GIAMBOC
- Céc Phong thugc So; 3
- Cac CSGD trén dia ban tinh;

- L].ru. VT, VP.HVHung,

Nguyén Vin Thém
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Phu luc I:

Tén co quan, dom Vi...ocevveneennnenn.

HOI NGHI
CAN BQ, CONG CHUC, VIEN CHUC, NGUOI LAO PONG
NAM HOQC 2025-2026

Pia diém, ngay... ... thang......nam 2025

Phu luc II:

Tén don Vieeeeereenrenninnnnn

HOI NGHI
NGUOI LAO PONG NAM HOQC 2025 -2026

Pia diém, ngay....... thang......nam 2025
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